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Application process

• Our online application form is quick to complete and only asks a few 
questions

• The application form can be found here PIF TICK application form

https://form.jotform.com/200643419851050
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Application process

Dear Dan,

Thank you for applying to be a member of the PIF TICK Scheme.

We have confirmed your revenue and verified your organisation and am happy to 
confirm your application has been successful. 

If you could provide the below details we will get an invoice raised and progress your 
application. 

Will you need to raise a purchase order number? 

Are you VAT registered?

The billing address and who should the invoice be made out to?
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Application process

• We will then send you a copy of our criteria form and if you are new 
to PIF a link to register for the PIF member area.

• The criteria form will need to be completed by cross refencing where 
in your processes or policies you demonstrate how you meet the 
criteria.
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Application process

• We are happy to support you when completing the form
• Once you complete the form the next step is to send it over to us 

and we will review it within 10 working days and either ask for 
additional information or confirm you are ready for an assessment 
and ask for dates. 
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Assessment process

• Our assessments are now being conducted via WebEx 
• During your assessment we will confirm the types of information your 

produce
• Look at each criteria item and discuss
• It will last no longer than 3 hours
• They are designed to be supportive and we will discuss different 

ways you could meet our criteria
• Our assessments are based on the red, amber, green system
• You can have ambers and greens and till be certified. It doesn’t 

matter how many you get.
• Your action plan will be agreed with you and a suitable timeframe for 

any actions to be carried out.
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Post assessment process

• If an action plan is required you will be sent a template to complete
• To be considered for certification you will need to provide an action 

plan that explains how you will address each criteria you received an 
amber rating for. 

• The completion of the work might be in 3, 6 or 9 months time. 



@PiFonline

On going Assessments

• Each year you will have an assessment
• Your assessment will be tailored to your situation each year
• Full process review is required
• Spot checking of information pieces
• Process updates
• Someone from PIF will always conduct your assessment
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Summary

• The application process is quick and easy
• The criteria form is designed to help you map your current process
• The assessment is supportive and designed to help you achieve the 

certification
• Action plans are agreed with you and we support the completion of 

them
• On going assessments are based on your needs at the time
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Questions


